Pe3rome - 310 nepBoe, 4T0 HEOOXOAUMO UMETH NPH NMOUCKe PadOTHI.

Mo>HO cKka3aTh, 4TO NPH YCTPOUCTBE HA pabOTy, 00s3aTeIbHOE PEAOCTABICHHE PE3IOME - 3TO OJIUH U3
3JIEMEHTOB COBPEMEHHBIX MPABUJI JI€JI0BOI0 ITUKETA, HO OJHOBPEMEHHO 3TO OJIHO U3 CaMbIX 3(h(PEKTUBHBIX
CPEICTB PEKJIaMbl Ha PBIHKE TPYZa.

Pe3iome - 570 KpaTKHii BBIBOJ U3 CKa3aHHOTO, HATMCAHHOTO WJIM IPOYUTAHHOTO, CIKATO U3JIararoInii
OCHOBHBI€ TOJIOKEHUs (ToJIKOBBIN croBaph J.H. Yakosa).

[TpuMeHUTENBHO K OUCKY PAOOTHI, pe3loMe - 3TO OIICAaHHE CIIOCOOHOCTEH YeI0BeKa, KOTOPBIE IENAl0T €ro
KOHKYPEHTOCIIOCOOHBIM Ha phIHKE Tpyaa. OHO JOKHO 0TOOpakaTh TP OCHOBHBIX KauecTBa, TPEOYyEeMBbIX
OT COTPYAHUKA: 00Pa30BaHHOCTh, IPOAYKTHBHOCTh 1 HEOTPAHUYEHHOCTh CIIOCOOHOCTEN

Lless pe3tome - IpuBJIeYb BHUMAHUE K ce0e MpH MEPBOM, KaK MPUBUIIO, 3a0YHOM 3HAKOMCTBE, IIPOU3BECTU
OnaromnpusATHOE BIIeYaTICHNE U MOOYIUTH paboToAaTeNs MpUriiacuTh Bac Ha THYHYIO BCTpEyy.

OTCIOI[a BBITCKACT IJIaBHBIH INPUHIMII HAMUCAHUSA PE3IOME - IIOJUYCPKHYTH BCC NOJIOKUTCIIbHBIC MOMCHTLIL
u caciaTb HE3aMCTHBIM, HACKOJIBKO 3TO BO3MOXHO, TO, YTO Balllell CHIILHOM CTOpOHOfI HC ABJIACTCA.

YT1o0bI HAKCATh XOpolllee pe3roMe, HEOOXOAUMO CIIEZI0BATh MPUHIMITY U30upaTenbHocTi. MHpopmatuo
JUIsL pe3lOMe ClIeZlyeT OTOUpaTh, HCXOJS U3 €ro Iieliei, TO €CTh B Pe3l0ME CTOUT BKJIIOYATh OMUCAHNE UMEHHO
TEX acIleKTOB Ballero OIbITa, KOTOPbIE 3HAYUMBI I MO3UIUHU, Ha KOTOPYIO BBl IPETEHIYETE.

[To dhopme pesroMe moapasaensaroTcs Ha mpodeccruoHanbHbIe (YHUBEPCATbHBIE), XPOHOJIOTHYECKUE,
(byHKIIMOHATBHBIC, XPOHOIOTHUECKU-() YHKIIMOHATILHBIE, IIEJIEBbIC U aKaJIeMUYECKUE.

Camblii 60Jb1I0H ceKpeT pe3loMe: HY)KHO HalucaTh pe3loMe He Mo/ KaHTUAATYpy COUCKATes, a Moj
TpeOOBaHNE KOHKPETHOTO paboToAaTeNs, C Y4eTOM 0COOCHHOCTEH OM3HECa KOMIIaHHH.

U mosToMy 0/1HO U3 IJIaBHBIX MPABUJI pe3loMe: Ha KaXKI0€ HOBOEC MHTEPBBIO CIIEAYeT MIPUXOIUTH C HOBBIM
pe3roMe U HUKOT/1a - 0e3 Hero.

Wtak, npaBUIbHO HAIIMCAHHOE PE3IOME - Balll IOMOUIHHUK B TIOUCKAX JOCTOWHOM paboThl, MO3TOMY
PEKOMEHAYeTCs OCTOSIHHO pa3BUBAaTh COOCTBEHHOE YMEHHE COCTABIISTh PE3IOME.

O0beM u TpebGoBaHMs K 0(pOPMIIEHHIO pe3roMe

Heob6xoauMo nporyMaTh HECKOJIBKO BApPHAHTOB PE3IOME - ISl OTIIPABICHHUS 110 1TOUTE (MM BPYUICHHS
JIMYHO), 10 (pakcy, B 31eKTpoHHOM Buje 1o E-mail. OHaKko TEKCThI JOHKHBI OBITh HIICHTUYHBIMH.
Paznuuatbcst MoxkeT odopmiteHre - yaadHo nogoopanHas Gororpadus yKpacuT pe3romMe, HO TTOyManTe,
KaK OHa OyZeT BBITJISIJICTh, OJTyYSHHAs 1O (akcy.

1. TlepBoe He3bIOIEMOE MPABHUIIO - 00BEM pe3tOMe HE MOKET MPEBBILIATh OJJHON, MAKCUMYM JBYX
crpanuil popmara A4, mpudeM KeJaTeabHO, YTOOBI KITFoueBast HH(popMaIus HaxoAuIach Ha TIEPBOU
crpanuue. Ecim xke 00beM 3TOro He Mo3BoJIsET, TO OyMaiiTe, Kakoil nH(popMaIel BBl MOKETe
nokepTBoBaTh. OJTHAKO, €CITH y YeJI0BEKa OOJIBIIION OMBIT pabOThI, TO CO3/1a€T OMPeIeTICHHBIE
CJIO’KHOCTH M OTPAaHUYEHUS, HO TIPH HAbOpe pe3toMe Ha KOMITbIOTEPE, €CTh BO3MOXKHOCTh 000MTH 3TO
MIPaBUJIO: U3MEHHTE pa3Mep mpu@Ta, XOTSI 3TO U HE KeIATeITBHO - PE3FOME JTOJHKHO YUTATHCS JIETKO.

2. Ecnu pestome 3aHuMaeT O60JIblIIe OJHOM CTPAaHUIIBI, B KOHIIE CTPAHUI] YKa3bIBA€TCs, UTO
MIPOIOJDKEHHUE HAXOIUTCS Ha clieIyromieM JmcTe. Ha Bcex muctax, KpoMe IepBOro rmevaTaeTcs
HOMED JIMCTa U YKa3bIBaeTCs (haMUIIHsL.

3. Ecmm mo 06beMy pe3toMe MOoTyqrniioch Ha OJTHY HETIOIHYIO CTPAHUITY, HTHPOPMAIIHUIO HEOOX0IUMO
PacIoyIOKUTh TaK, YTOOBI CTPAHUIIA ObLIA MOTHOCTHIO 3aHITA TEKCTOM.

4. YtoOsl HamucaTh "MpaBUIbHOE" pe3toMe, HE0OXO0MMO UCIIOB30BaTh OJIMH MIPUQT, KeIaTeIbHO
Times New Roman nu60 ke Arial. MHOXkecTBO mIpu(TOB pa3HbIX pa3MepOB HEUUTAOETbHBI!



Crporuii cTinb opopMIIeHHS - HETIpeMeHHOoe yciaoBue. He CTOUT Takxke 1eMOHCTPUPOBATh
Bo3MOkHOCTH GuibTpoB Adobe Photoshop: pesrome - 3T0 TOKyMEHT.

5. Uro kacaetcs pa3mepa mpudTa, To CTaHAAPTHBIM JUIs pe3toMe cuutaeTcs mpudT 12-ro pazmepa.

Heo6xoaumo, uToOBI Bce coiepKUMoe OBIII0 OAHOTO pa3Mepa.

Kaxnp1ii pa3zmen pe3roMe 10JKeH OBITh OTENIEH OT IPEAbLIYIIETO.

3aroyIoBKU Jy4llle BBIACATh )KUPHBIM W/WIIH MOAYEPKUBAHUEM.

8. Obs3arensHO MpoBepbTe MpaBonucanue (knonouka F7 B penakrope Word). ¥V pestome ¢ ommbkamu
HEeT HUKaKuX IIaHCOB.

9. Pe3stome JOKHO OBITH HATMCAHO MPOCTHIM SI3BIKOM.

10. [Inst TOKyMEHTOB TaKOTO THUIIA PEKOMEHYETCs CIIEIYIONIas pa3MeTKa CTPAHULIbI: BEpXHee MoJie - 2
CM, IIpaBoE - 2 CM, HIKHEE - 2 CM, JIeBoe 2,5 cM. [lomyckaeTcs Cy)KEHUE Mol Ha CAHTUMETP U
BMECTO CTaHJapTHOrO 12-ro pa3mepa mpudra ucronbzoBanue 10-ro. B To e BpeMs BapuaHT ¢
yYMEHBIIEHHEM MprudTa MprueMiieM TOJIbKO B TOM CIIydae, €Ciu pe3toMe OyIeT OTIpPaBIeHO
pabortomarento o E-mail-y uiu BpyueHo nuuHo. B ciiydae oTnpaBieHus pesrome mo ¢akcy, pasmep
mpudTa MeHbIne 12 aydine He UCTIOIb30BaTh, HHAUYE PE3IOME HEBO3MOXKHO Oy/IeT MPOYUTATh.

11. JIns pe3tome uconib3yeTcst Oymara 0eoro 1iBera, XOpoIero Ka4ecTna.

~No

HecrangapTHoe pe3rome

Ecian Bor PEIINIIN HAIMUCATh HECTAHAAPTHOC PE3IOMCE, nMenTe BBUAY - TaKas CTpaTCTHA XOpolla HE BO BCEX
cmy4asx. Kak pyKoBOJICTBO K ISHCTBUIO OHAa MOXKET OBITh IMIPUHSATA IPEICTABUTEISIMA TBOPYECKHX
npodeccuii, KOTOpbIM "MO3BOJNEHO" OTXOAUTH OT cTaHAapTa. UTo ke KacaeTcs CnenuaucToB IPYrux (He
TBOPYECKHX) NPOQecCcHii - THKESHEPOB, BOAUTENCH, OyXTanTepoB, U T.II., - TO 3/1€Ch MPEANOYTHTEIIFHEES
COUCKATC/IAM OCTAaBaTbHCA B paMKax O(i)I/IHI/IaJ'II)HO YTBCPIKACHHBIX HOPM. 9t0 CBA3aHO, NPCKIAC BCEro, C TCM,
YTO OT CIIELHAIMCTOB JAHHOTO MPOQHIL TpeOyeTCs TOUHOCTh, CKPYITYJIE3HOCTh U 00sI3aTeIbHOE
COOJTIIO/ICHHE TOJDKHOCTHBIX MHCTPYKIIUH.

CrnenyeT y4uThIBaTh, UTO KaJIpOBBIEC ar€HTCTBA, KaK IIPaBUIIO, UCIIOJIB3YIOT IIPUCIAHHBIE UM PE3IOME KaK
HMCTOYHHK TOJIYYCHHST He00X0IMMOM HH(pOpMaIuK 0 COUCKATENE, MOATOMY OHa B "'cyxoMm" BHIIE
MIEPEroHseTCs B CTAaHIApTHHIN OJIaHK pe3toMe, B KOTOPOM "TBOpUECKHE BOJIBHOCTH" aHHYIUpYyroTca. Ecnu
BbI IIPUCHIIAETE HECTAHAAPTHOE PE3IOME HETTOCPEACTBEHHO pabOTOIATEN0, TOTJa €CTh IaHC, YTO Balll
TBOPYECKHI IOJX0/1 OYAET MO JOCTOMHCTBY OLICHEH TeM, KOMY OH, COOCTBEHHO M NpeIHa3HavaICs.

®ortorpadpus

dotorpadus He AOJKHA MTPEBBIIIATh MacnopTHoOro gopmara (3,5 Ha 4 cM). EcTecTBeHHO, MIISHKHBIE
dororpaduu, u Tem OoJiee ceMeiHbIe, BIIEYAaTHIBATH B PE3IOME HE CTOUT, - 3TUM BBI TOJIBKO BHIPA3UTE
HEyBa)X€HHE K paboToaaTeIo.

MO’KHO BBIIENUTH TPU MPUUUHBL, IO KOTOPBIM CTOUT 3arpy»aTh CBOIO GoTorpaduro:

1. Pesrome, Brirouaroriee gororpaduro aBropa 6osee mpoaAyKTUBHO U HHTEPECHO PabOTOMATEIO.

2. ®oro cnocoOcTByeT OoJiee 10CTOBEpHON MaAeHTHGUKaIMK Barel JIN4HOCTH.

3. BonpmmHCcTBO paboTomarenel nenaeT CBOe 3aKIF0UEHUE O MPEJIOCTABICHUN PadOThI COUCKATEIIO B
TEYEHHUE MEPBBIX 3-X MUHYT MOCJIE 3HAKOMCTBA. He mocneiHion posb B IEpBOM BIIEYATICHUN
UTpaeT BHEMIHOCTh. IMEHHO MOATOMY, UMEET CMBICI TO3HAKOMHUTH CBOETO MOTEHIIHATILHOTO
paboTtoparesisi CO CBOMM U300paKeHUEM - MO0 OHO BBITOJHO BBIAETUT Bac cpeau apyrux
MPETEHICHTOB, M TOT/a [IAHC Ha MOJy4eHHe paboThl BO3pacTeT, 060 BhI cpa3y He mopoiineTe mo
TEM WJIM UHBIM IIapaMeTpaM U TeM CaMbIM, COKOHOMUTE cebe MOJIHsA, KoTopble Obl Bbl 3aTpaTiiu Ha
npoBeieHue mycToro uist Bac cobecenoBanusi.

CTuib HAMUCAHUA pe3roMe T0JDKCH OTBEYATh CICAYIOIUM Tpe6OBaHI/IHMZ

e KPaTKOCTDb - OTCYTCTBHUC JIMIITHUX CJIOB, HCIIOHATHBIX COKpaH_[CHI/Iﬁ U TCPMHHOB,
e KOHKPETHOCTDb - OTCYTCTBHUC HH(l)OpMaI_[I/II/I, HC I/IMGIOH_ICI;'I MpAMOIro OTHOIICHUA K BAKAHCHH,



e IeJIEHANIPABJIEHHOCTD - U3JI0)KEHHUE TJIaBHBIX CBEICHHM, OATBEPKIAIOIINX MIPABO MPETEHI0BATh
Ha JIaHHYIO JOJKHOCTD;

e AKTHMBHOCTB - HEOOXOAUMOCTh MCIIOJIb30BAHUS AKTUBHBIX IJ1arojioB, MOKa3bIBAIOIINX aKTUBHOCTb.
Hanpumep, ecnu y Bac eCTh TOJIBKO HadallbHbIE 3HAHUSI OyXydeTa, a OHM HEOOXOAUMBI JIJIs TaHHOM
JOJDKHOCTH, TO HY>KHO ITUCaTh "BIIa/Iel0 OCHOBaMM Oyxydera u aynuTa". Hukorna He ciemyet
nucath "ydactBoBai', "oka3pIBaJl MOMOIIB'", T. K. 3TO MO3BOJIAET IyMaTh, YTO Bbl CTOSIA B CTOPOHE U
OT ClTy4asi K CIIy4aro OKa3bIBAJIU Pa3HbIEC YCIYTH;

e TOYHOCTb U SICHOCTb U3J10:KEHUS] MBICJIN,

e HM30MPaTeJBHOCTD - IPENONaraeT TIATeIbHBIA 0TOOP HH(pOPMALUH (HE IBITANTECh BCE YMECTUTD
B 0/1HOM pe3tome. [TomHuTE, pe3roMe JOIKHO MOTHOCTHIO COOTBETCTBOBAThH TOW JOKHOCTH, Ha
KOTOpYIO BBI IIpeTeHayere!);

e YeCTHOCTH (OTCYTCTBUE HETOCTOBEPHOU HH(POPMAIIHH);

e TPaMOTHOCTD.

Crpykrypa pe3rome

Ha3Banue 10KyMeHTa

CobcTBEHHO 3TO MPOCTO clIoBO "pe3tome". B nocnenHee BpeMs JaHHBIN JOKYMEHT MHOTI 1A HAa3bIBAIOT
Curriculum Vitae (CV, no-natuHcku ")u3Heonucanue") Kak 3TO MPaKTHUKYETCs PU HAITUCAHUU Pe3lOMe Ha
IpyTux si3plkax. JlaHHBINA BapUaHT KpacHBEE U TOUHEE M0 CMBICITY, HO Y HAC JOCTATOYHO PEIOK.

Hean

KpaTkoe onucanue Toro, Ha oJy4eHUE KaKOM JTOJKHOCTH BbI IpeTeHayeTe. PekoMeHyeTcs NepeunciuTh
BCE JOJDKHOCTH, KOTOPBIE BBl XOTeNIN Obl 3aHUMAaTh. CyIECTBYIOIIAs CXeMa JesTEIbHOCTH OT/AENI0B KaJApOB
Y Ka/IPOBBIX areHTCTB YacTO OKA3bIBAETCS KpaliHe HErMOKOH. 3amoIHeHHYI0 BaMH aHKETY, TIOMEIIAloT B
nanky (3aHOCAT B TUPEKTOPHIO), B COOTBETCTBUH C BallMM yKazaHueM "crienunanu3anuu’. [lonas,
HanpuMep, B "'MeHeIKepsl 10 MpoJakaM'', y Bac 3a4acTyl0 HET HUKAKUX IIAHCOB I10NIACTh HA PACCMOTPEHUE
B kauectBe "product manager". [ToaToMy HE0OXOAMMO yKa3aTh BCE BAKAHCHH, KOTOPHIE BaM HHTEPECHBI.
(OHaKo HE CTOUT PacTATUBATh 3TOT IMYHKT OoJiee YeM Ha JABE-TPU CTPOUKH).

Bame ums, anpec, Homep tenedoHa (BKIr04as Koa ropoja), e-mail (eciu oH ecThb).
Oopa3oBanue
OOpazoBaHne B pe3FOMe MOJIOJIOTO CIIEIUAIICTA, C OTCYTCTBHEM IPAKTUIECKOTO OIBITa pabOTHI MITH €r0

MUHHMYMOM (HE CuuTast MPaKkTHUKY), 3aHUMAeT Beyliee Mmecto. OOpa3oBaHHe yKa3bIBAETCs C AaTaMU, B
00paTHOM MOPSIIKE:

1. ocHoBHOe - By3 (4 Ha3BaHue Qakynprera) B20__ -  IT.;
2. JONOJHUTENbHOE (MapajlieIbHOE) - BTOPOE BhIciiee 00pa3oBaHue (€Ciiu OHO y Bac ecTb) B20_ -
IT.;

3. BaXXHO COOOIIUTH 00 OKOHYAHHH KYPCOB U MIPOXOXKACHUU CEPTUDUKAIINHU IO criennaibHoCcTh. Eciun
BaM JIOPOr0 OKOHYaHHE KypCOB B COOTBETCTBUH ¢ X000M (HampuMep, Makpame), BKIIOYUTE 3TO B
MOCIIEAHIOIO YacTh - X000U, HO HUKaK B pa3zen "oOpa3oBaHue";

4. yKa3bIBaTh CPEIHIOIO IIKOIY HEOOXOAMMO TOJIBKO B TOM CITydae, €CJIH 3TO S3BIKOBAs WIH JIpyTas

CHEIIIIKOJIa, WK €CIU Bbl 3aKOHYMIIN CPETHIOK0 IIKOIY C OTIMYUEM (HaJIHM4Ue 30JI0TOM/cepeOpsHOi

MeJaim),

BAJKHO yKa3aTh TEXHUKYM;

OTMETHTE TAKXKE JUILJIOM C OTJIMYHEM, TOIOJHUTEIbHEIC CIIEIHAIbHOCTH;

7. ecnu MHCTUTYTCKas (YHUBEPCHUTETCKas) CIICIIHAN3allisl COMCKATENsl COMPUKACAETCS, XOTS OBl
YaCTUYHO, C MHTEPECYIOIIEH €ro IOJKHOCThIO, MOYKHO YKa3aTh U Ha3BaHUE BHITYCKAIOIIEH
Kadeapsr;

oo



8. ecnu ombIT pabOTHI HEAOCTATOUEH UM OTCYTCTBYET, KaK 3TO YAaCTO ObIBAET y MOJIOJIOTO
CIELUAINCTA, PEKOMEHYETCsl YKa3bIBaTh U3Y4aBIIUECS IPEAMETHI (0OCOOEHHO T€, B KOTOPBIX ObUIH
JOCTUTHYTHI HAaHOOJIbIIIEE YCIIEXH), XOPOIINE U OTJIMYHBIE OLICHKH, Harpajspl Ha OJIMMIIHNAIaX U
KOHKypcax M T.IL.;

9. Takxe HE0OXOAUMO yKa3aTh HAJMUYUE MyOIUKAIMKA, OCOOCHHO B CTICUATU3UPOBAHHBIX N3JAHUSX,
M300pEeTeHUS WIIH COOCTBEHHBIE pa3paboOTKH;

10. BaxxHO Takke He 3a0BIBAaTh O MPUTATATEILHOCTH CJIOBA "TOCYIApCTBEHHBIN" - TOCYJapCTBEHHbIE
KypCBbl, TOCYJApCTBEHHbIE HArpaJpl U T.I1.

TpynoBoii onbIT (MPAKTHKA) B 00PATHOM XPOHOJIOTHYECKOM MOPSAKe

vy BBIITYCKHHKA, KOTOpBIfI CTapaTCIbHO YUWJICSA, MOCCIIAI JOIMMOJIHUTCIIbHBIC KYPChI U IBITAJICA HpO6I/ITI)
CTAXXUPOBKY, pCAKO KOrjga €CTb OIIbIT IMOCTOSTHHOM HHHTGHBHOﬁ pa6OTBI. Ecnau xe onpIT pa6OTBI HUMCCTCA, TO
OIMUCBIBATH €I'0 IIPHUHATO B 06paTHOM XPOHOJOTrMYCCKOM IMOPAAKE U HAIIPOTUB BPEMCHH 1 MCCTaA pa6OTI>I
0003Ha4YaTb CBOU JOJDKHOCTB U (1)YHKI_[I/II/I, AcJ1ast yIIop Ha HpOCI)eCCI/IOHaJ'ILHBIX JOCTHXKCHUAX. CTa)KI/IPOBKa
W MIPAKTHUKA 3aCUUTBIBAIOTCSA HAPABHC C OIIBITOM paGOTI)I, a Xopouiasa CTaXXUPOBKAa CTOUT HCCKOJIBKUX
BPCMCHHBIX l'IOI[pa6OTOK.

Pabota (mpakTrka) yka3pIBaeTcs TAKKe B 00paTHOM MOPSIKE: CHavajaa HaCTOSIIEE WIIH MOCIIeTHEe MECTO
paboThI, TOTOM MPEIBITYIIEE U T. 1.

Heo6xonumo yka3aTh:

=

JaThl Hauaaa U OKOHYaHUs paboThI (MMPAKTUKH),

2. HAWMMEHOBAHWE OpPraHW3aluy (HET HEeOOXOIMMOCTH YKa3hIBaTh B PE3IOME TOPOOHBIHN apec
MPEINPHUITHIA, HA KOTOPBIX BBl pabOTaIy, TOCTATOUYHO Oy/AeT yKa3aTh UX HA3BaHHE U TOPOJI, B
KOTOPOM OHH HAaXOJsTCA),

Ha3BaHUE JOHKHOCTH (MX MOXET OBITh HECKOJIBKO, €CJIM Ballla Kapbepa pa3BUBANACh YCIEIIHO),

4. JOJDKHOCTH U TIEPEUUCITHTE CITY)KEOHBIE 00sI3aHHOCTH - 110 BO3MOXKHOCTH TOJTHO, TOCKOJIEKY UMEHHO
9TO YaCTO CTAHOBUTCS PELIAIOIIHM.

w

Ecnu nnst wenoBeka ¢ 6onbIioil TpynoBoit Onorpadueil pekoMeHIyeTes: yka3aHie TOIBKO MOCIeTHUX 3-5
MecT paboThl 1 iepuo He 6osee 10 JeT, TO A MOJIOAOTO CIIEUATUCTA BAXKHO YKa3aTh KaK MOXHO Oo0JibIIe
(Bech) TpyIOBOM (ITPAKTUUYECKHI) OTBIT paOOTHI.

B pe3tome BbITyCKHMKA BaXKHO BKIIOUYUTH HHPOPMAIIHIO O IPOCITYIIAHHBIX CIIEHKYPCaX U MPOUIEHHBIX
TPEHUHTaxX.

Baxxno takke (00s3aTenbHO) YKa3aTh MPOU3BOACTBEHHBIE JOCTIKEHUS HAa KAXKIOW TOMKHOCTH, €CITU OHU
obLu. [Ipu onmcannu qOCTHXKEHU HEOOXO0IMMO UCTIOJIb30BATh TJIAroJIbl ICUCTBUS, TAKME KaK Pa3BUBAI,
COKOHOMMUJI, YBEJIMYUII WM COKpaTwi. JKenaTenbHbI MpeAebHO KOHKPETHBIE (DOPMYITHPOBKH.

IlOl'[OJIHI/ITeJILHLIe HaBBbIKHA paﬁoTbI

B sTOM paznene ykaspiBaeTcs TO, UTO XapaKTepU3YeT Bac Kak pabOTHHUKA, HO HE OTHOCUTCS
HETOCPEJCTBEHHO K KOHKPETHBIM CIIY>KEOHBIM 00sI3aHHOCTSM - HallpUMeEp:

e HaNW4Me BOAUTEIHCKUX MPaB,

e omnbIT padoTsl ¢ [TIK (coobiiast ypoBeHb BiIaJeHUSI KOMIIBIOTEPOM, HEOOXOAMMO YTOUHUTH B KAKUX
OTIepalIMOHHBIX CUCTEMaxX W IporpaMmax BblI paboTanu/padboraere),

e UICHCTBO B PO(ECCUOHATBHBIX OPTaHU3ANUSAX H T.II.

3,Z[GCB ’K€ MOJKET OBITh OTMEUEHO 3HAHUE HHOCTPAHHOT'O sA3bIKa, €CJIU Bbl HC COBCEM YBCPCHEI B CBO6OIIHOM
BJIaJICHUH HM. Ecnu YBCPEHBI - BBIJACIINTC B OTI[CJ'IBHBIﬁ pasaci, npudeM XKEJIaTCIbHO YKa3aTh A3BIKOBBIC
KYPChbI, €CJIM Bbl UX 3aKaHYUBAJIH.



Paznen "HaBBIKM pabOTHI" IPEAOCTABIISET COMCKATENIO IUPOKUE BOZMOKHOCTH TTOKA3aTh, YTO Ha3bIBAETCH,
TOBap JIMIOM. Ba)kHO yKa3aTh 10 MAKCUMyMY BC€, YTO UMEET OTHOIIEHHUE K JKeJIaeMOi paboTe, a OCTaIbHOE
- B TOM CJly4ae, €CJIM 3TO YJIyUIINT Ballu nokas3atenau. Ho snydie, Bce-Taku, HE yBIEKATbCA - €CIIU BaIIUX
JOCTOMHCTB CIIMIIKOM MHOTO, IOTEHIIMAIbHBIN pad0TOAaTENIb MOKET UCITYTaThCs, YTO Yy HETO HE XBATUT
JICHET Ha TaKOro IIEHHOro coTpyaHuka. He crout ce0st XBanuTh - TOJBKO (akThl. PaboTonaTens cam A0mKeH
CZIeNaTh BBIBOBI.

JdonmosiauTesibHast uH(pOPMALUS
Nnm "xo66u" (mubo "Harpassl U OOIIECTBEHHAS ACSITEILHOCTH").

Ha 3amase 5TOT myHKT BKITFOYAETCs 00s13aTENBHO, IIOCKOJIBKY YEJIOBEKa YacTO JIYYIE BCETO PEKOMEHIYEeT
0OIIIECTBEHHOE TIOJIOKEHHUE: KITyObl, 00IIIecTBa, HArpaabl M T.1. Tak Kak B HalieM oOIIECTBE TAKOW CUCTEMBI
HET, XKCJIATCIbHO OTMCTUTH TO, UTO UMECCT XOTA 6]31 KOCBCHHOC OTHOIIICHUEC K CIICIIUAJIbHOCTHU.

He crnenyer yka3bIBaTh, COCTOUTE JIX BBl B KAKUX-THOO MAPTUAX, PEIUTHO3HBIX OOIIMHAX.
Yka3aHue Ha BO3MOKHOCTb NMPEAOCTABJICHUSA PEKOMEeHAAUI

Camux pekoMeHaTeNell yIoMHHATh He CTOUT, OHAKO HEOOXOJMMO MOArOTOBUTh MX CIIHCOK - OH MOXKET
IIPUTOJIUTHCS HA COOECEIOBAaHUM.

I[aTa COCTaBJICHHUSA PE3IOME
B 3aknroueHun HCO6XOI[I/IMO MMOCTAaBUTDH ATy COCTABJICHUA PC3IOMEC U IMOAIUCH.

JlaTupoBaHue pe3toMe MOBBIIIAET TOCTOBEPHOCTh 3aMHTEPECOBAHHOCTH B JaHHOM paboTe, cTapas Aara
MOXET CBUACTEIBCTBOBATH O TOM, UTO KaHJIUJAT JaBHO U O€3YCIENIHO HUIIET padboTy.

HpaKTH‘IECKI/Ie COBETHI IO HAITMCAHNIO PE3IOME

Yr1o0bI NPABWIBHO HANIMCATH Pe3l0Me, Ba3KHO ObITH MpeaeibHO KOHKPETHBIM B BbIOOpe
bopmyupoBok:

e HE CIIEAYET IHCATh:
0 TPOBOIWI OOYUICHHE
0 momorain u30aBUThCA OT OMIMOOK
0 OBICTPO yCBaMBAarO HOBBIC 3HAHHS
e  CIICYET MHCATh:
0 00ydYWI IBYX HOBBIX CITyXKAIIUX
o cokpatui omnOku Ha 5%, cakoHomuB pupme 40000 py6.
O OCBOWJI HOBBIE MPOLIEAYPHI B PEKOPAHBINA CPOK - 32 JABE HEACTH

He 0yabTe MHOTOC/I0BHBI U H30eraiiTe nacCMBHbIX (opm:

e HE CJeNyeT MMUCATh:
O OTBEYall 32 BHIIIOJHEHHE
0 HaxOoIWI NPUMEHEHHE
0 OBUI OTBETCTBEHHBIM 3a:

e CIEAyeT MHUCATh:
O  BBIITOJTHHI
0 93] ¢eKTUBHO UCTIOIH30BAT
O OTBewya 3a:

OTtnaBaiiTe npeanoyreHue NO3MTUBHOM HHpopMaunu:



. HC CJIICAYCT IMUCATh:
0 pa3dupai xKanoOwl Ha:
0 MOpPCIATCTBOBAJ CHUKCHUIO JOJIM MTPOAAK
0 Tmepemies ¢ JOKHOCTH:

e CIEAyeT MHUCATh:
0 TOMOTaJ KIIMEHTaM B:
O TOBBLICUI NMOTCHIUA NPOAYKTAa Ha PBIHKEC
0 TPOABHHYJICS HA JOJDKHOCTH

KonueHnTpupyiiTe BHUMaHMe HA BAlIUX JOCTHKEHUSIX:

e HE CJENyeT MUCATh!
0 TmpopaboTan TaM TpU roja
0 Jena JOMOJHHUTEIBHYIO paboTy

e CIEAyeT MHUCATh:
O MOJYYWJ HOBBILIEHUE B JOJKHOCTH
0 Bcerja BBINOJHAT paboTy B CPOK

XapakTepucTUKa NPo(eccCHOHATBLHOI0 YPOBHSA:

Brenpsin, 3aBeoBai, uccienoBall, KOHTPOIUPOBAI, KOOPAUHUPOBAII, 00ECIIEYHBall, OCHOBA, OPraHH30BaJ,
TUTAHUPOBAL, IPEJUIOKIIL, pa3padoTai, peopraHu30Ba, eI, PyKOBOIWI, CO3AaBall, yBeIUINBAL,
YCTpaHsUI, y9aCTBOBAJ, 00y4ai u JIp.

XapaKTepuCTHKA JINYHBIX KAYeCTB:

AKKypaTHbIi, BHUMATEJIbHBIN, JUCIUIUTMHUPOBAHHBIN, HAJC)KHBIN, UCKPEHHUN, HACTOMYHBBIH,
O0OBEKTHBHBIHN, ONTUMHUCT, JJOTUIHBIA, TPAKTUYHBIHN, PETPUUMIUBBIN, MBICIISAIIUH, [ICJICYCTPEMIICHHBIN,
TAKTUYHBIN, YECTHBIN, SJKOHOMHBII, SHEPTUYHBIN U Ap.

B 3akiaoueHue BaxKHO OﬁpaTl/lTb BHUMAaHHUEC Ha CJICAYIOIIIHME T€TATH:

o Ilompocute koro-HuOy/b, KTO XOPOLIO BJIAJEET A3bIKOM, HA KOTOPOM HAIMCaHO Pe3toMe, IPOBEPUTH
€ro.

e B onucanuu HacTosmiel paboThl UCTIONB3YHTE IN1aroibl B HACTOSALIEM BPEMEHH, HallpuMep,
paboTato, MPOEKTUPYIO; COOTBETCTBEHHO MPH OMUCAHUU MPEABLAYIINX MECT pabOThI HCIIOIB3yHTE
IJIar0JIbl B MPOIIEAIEM BPEMEHH.

o bBynpTe nocnenoBaTeNbHbIL: €CIIN Bbl OAUH pa3 UCHOIb30BAIN COKpAIllEHUE, UCTIONb3YHTE €ro BO BCEM
pes3toMe (HO JTydlle NPUBOJUTH BCE HAUMEHOBAHUS MOJIHOCTBIO).

o U3Geraiite MHHBIX (ppa3 ¥ MYIPEHBIX CIIOB.

e Yerko BbIAETNTE HEOOXOIUMBIE 3aT0JIOBKH.

o Ilpocneaure, 4ToObI Balle pe3toMe OblJI0 0POPMIIEHO B OJTHOM CTHUJIE.

o BriOupaiite cTuib, KOTOPBIH Jerko ynTaercs (O0JbIINE MO, HE MEJIKHHA MPUPT, JOCTATOUHOE
paccTositHuEe MEXAY CTPOKAMU U T.I1.).

e Hcnonp3yiiTe Oymary 6e10ro 1iBeTa XOpOoIIero KayecTBa.

e (OueHb BaXXHO yMeCTUTh Baiie pe3tome Ha 0/1HOM, MaKCUMYM, Ha IByX CTpPaHULIAX.

o byxabpTre yBepeHsbl, 4TO BBl CMOXKETE MOATBEPANUTH BCIO MH(OPMALIHIO, KOTOPYIO Bbl BKIIIOUYMIIH B
pesoMe.

OcHOBHbIC OIIMOKH NIPH HAIUCAHUM Pe3HOMe

B Hacrosiee BpeMsi Ha HEKOTOPBIX KaJpOBbIX caiitax VIHTepHeTa MOYKHO HATH TOTOBBIE 111a0JIOHbI
pe3toMe, KOTOPBIE TOCTATOYHO MPOCTO 3aroNHUTh. OHAKO ONBITHBIE KaIpOBble paOOTHUKU YMEIOT
OTJIMYATh CAMOCTOSITENIbHO COCTaBJIEHHOE PE3IoMe, HaJl KOTOPBIM aBTOP NOTPYIMIICS, 00 1yMbIBas U
OTHLIU(OBBIBAs KaKJ0€ CJIOBO, U PE3IOME, COCTABIEHHOE MOJ] IUKTOBKY.



Kpome 3Toro BaxHo n3béerarb ciaelyrUUX OIINO0K MPH COCTABJICHUH pe3loMe:

e HCCOOTBCTCTBHUC pr,HOBOﬁ 6Horpa(1)1/11/1, 06pa3OBaHI/I$I, OIlbITa NPCTCHACHTA 00BEKTHBHBIM
Tp€6OBaHI/I${M K JOJIDKHOCTH MJIM BBICTaBJICHHBIM pa6OTOJIaT€J'I€M;
e CJIMIIKOM KOPOTKO€ PE3HOMC - HCIIOHATHO, TO JIM aBTOPY HCYUCTO CKa3aThb O 0666, TO JIK OH - "cepaﬂ

MBbIIIKa";

e JIEMOHCTpAlMs 4YacTOM CMEHbI MECT pabOThI 6€3 00BSICHEHNSI OOBEKTUBHBIX IPUUHH;

e OTCYTCTBHE yKa3zaHUU Ha NPo(ecCHOHANbHBIN POCT;

e yKa3aHME MHOXKECTBA Pa3JIMYHbIX O0YYAIOIIUX KYPCOB U CEMUHAPOB;

e CIIMIIKOM HOJPOOHOE PE3IOME, COJIEpHkKallee MHOKECTBO HEHYKHOIM HH(OpMALIUK U IUPUYECKUX
OTCTYIUICHUH WIH NIPOSIBICHUS HEYMECTHOTO IOMOpa.

WTak, npaBUIBLHO COCTABJIEHHOE PE3IOME - Balll IOMOIIHUK B MOMCKaX JOCTOMHON paboThl, TO3TOMY
PEKOMEHTyEeTCsl TOCTOSIHHO Pa3BUBaTh COOCTBEHHOE YMEHHUE U 3HATh KaK COCTAaBUTH pe3tome. OHaKo
pE3IOME - 3TO TOJIBKO IOKYMEHT, OH HE 3aMEHUT 00TraTCTBO Balllel JIMYHOCTH, a 3HAUYUT, HEOOXOAUMO
HAy4YUTHCS 2PPEKTUBHON CaMOIIPE3CHTAIIMH BO BPeMsl COOECEIOBaHUS H HHTEPBBIO.

NUBanos Usan UBaHoOBHY

JInyHble 1aHHbIE:

Bospacr: 22 rona

CeMeiiHOE NTOJIOKEHHE: XOJI0CT

KonrakrHas
uHpopmanus:

ean:

Oopa3oBanue:

OnbIT padoTsl 1
NnoJiy4eHHbIe Mpo-
deccuonanbHbIE
HABBIKH (IPAKTHKA):

JlonoJHUTEAbHBIE
HABBIKH U HHTEPEChI

JIM4HbIE TOCTHKEHHUS :

Anpec: . Omck, yn. CtpenbHIKOBa

Tenedon: 8-000-000-00-00

E-mail: IVANKO_8000000@ yandex. ru

YcTpouthbesi HA HHTEPECHYI0 padoTy € J0CTONHOM OIJIATOM U MEePCHeKTUBOM
KapbepHOIo pocTa B cepe IKOHOMHUKH, (pHHAHCOB, 0aHKOBCKOH cepe nian
JIOTMCTHKH.

2004-2009 - TuxooKkeaHCKHI TOCy1apCTBEHHBIN YHUBEPCUTET
Cneyuanvnocmo: «MamemamuuecKkue Memoovl U MOOEU UCCIE008AHUA
onepayuil 6 IKOHOMUKE)

Cpennuii 6ami 3a4eTHOM KHIDKKH: 4,0

2000-2008 - JIumeit nHGOPMAITMOHHBIX TEXHOJIOTHH.

2007; 2008 rr. «Asponasuzayus /larvnezo Bocmoxa»
Cmaoicep (MpON3BOJCTBEHHASI IPAKTUKA):

- HCII0JIb30BAaJl aHAJIU3 YPOBHEH M 3aKOHOMEPHOCTEH pa3BUTHS SKOHOMHUECKHUX
CHCTEM U OTJIEJBHBIX MPOIIECCOB, UX OOBEKTUBHAS OILIEHKA, IJIAHUPOBAHUE U
MIPOrHO3UPOBAHUE PA3BUTHE OTPACIICH U NPEIPUATUN C TPUMEHEHUEM
MaTEeMaTHYECKUX METOJI0B, MH()OPMAIIMOHHBIX TEXHOJIOTHH;

- IPOBEJI KOMIUIEKCHBIN aHAJIN3 XO35ICTBEHHOMN AEATEIbHOCTU IPEAIPUATHS
COBPEMEHHBIMU CPE/ICTBAMHU aHAJIN3a U IPOTHO3UPOBAHUS (PUHAHCOBO-
9KOHOMMUYECKUX CUTYaIUi.

AHTIMICKUHN S3bIK — CPEAHUN YPOBEHb (IIEPEBOXKY TEXHUUYECKHE TECTHI U
CBOOOJTHO TOBOPIO);

OmnsiTHbIH nonib3oBaTens [1K. Paborato B mporpammax: KOMITAC; AutoCad;
ANSYS u ap.

Nwmeto BoguTensckue mpasa kateropuu B.

IToGeautens omumnuazsl «1C-Kapsepa» r. Kpacnosipck 2012.



3anan 2 mecTo B onuMnuaze no marematuke TOI'Y, 2012r.
Nmero 1 paspsiz o maxmaram.

OTBCTCTBCHHLIﬁ, JICT’KO O6yqaeMBIﬁ, HMCIO OPraHU3aTOPCKUC CIIOCOOHOCTH.

JInuHble KayecTBAa: .
Beny 310poBbIii 00pa3 KU3HU.

Harta cocraBnenus pestome: 11.11.2014 1.
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